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       Job Postings 
 

For the week – January 27, 2012  
The Centers is a private non-profit agency providing over 39 years of service to our community  

in both Mental Health and Substance Abuse treatment for adults and children  
through assessment, out-patient, in-patient, residential and case management services. 
The Centers, Inc. accepts applications for open positions only. 

 
An Equal Opportunity Employer  

Accommodations will be made available for persons with disabilities. 
Requests must be made 5 days prior to the event date. 

 
____Technician Positions Available____ 

 
MH/SA Tech/Transporter                                              Marion 
Acute Care Services           (3)     
Hourly Pay Range:  $ 8.25 – 8.75 (shift diff for 2nd & 3rd)     
Job Summary: This position's main responsibility is assisting in the assurance of quality client care.  
Responsible for the close monitoring of CSU/APU/CCSU and Detox clients and providing day-to-day 
supervision of those clients as well as maintaining their well-being and security. In addition to the 
provision of routine client care, the tech's duties focus on reducing or minimizing the effects of mental 
illness and Substance Abuse. This positions' secondary responsibility is for the safe transportation of The 
Center clients to and from different locations.  This person is part of the multidisciplinary team providing 
treatment in accordance with the Acute Care Services Guidelines. Physical ability is an essential function of 
this position.  Employee must be in good physical condition and be free from physical limitations that 
would prevent them from participating in containment activities. 
Minimum Requirements:  High School Diploma or equivalent. Experience working with Co-occurring 
population i.e., mentally ill and substance abusers and/or working in the Human Services field preferred.  
Home Health Aide, Certified Nursing Assistant, Medical Assistant. 
 
 
MH/SA Tech/Transporter - Pool                                           Marion – All Shifts/Wknds 
Acute Care Services           (3)     
Hourly Pay Range:  $ 9.25 – 9.75 (shift diff for 2nd & 3rd)     
Job Summary: This position is responsible for assisting the professional staff in the assurance of quality 
client care.  In addition to the provision of routine client care, the MH/SA Tech's duties focus on reducing 
or minimizing the effects of mental illness.  Duties include but are not limited to close monitoring of the 
CSU/CCSU/APU clients, providing day-to-day supervision of those clients, as well as maintaining their 
well-being and security, transporting clients outside of the facility. This position is also part of the 
multidisciplinary team providing treatment in accordance with the Acute Care Guidelines. Shift work with 
differential pay on evening, midnight, and weekend shifts.  
Minimum Requirements:  HS diploma or equivalent.  Valid FL driver license with acceptable driving 
record and experience working with mentally ill or working in the Human Services field required.  Physical 
ability is an essential function of this position.  Employee must be in good physical condition and be free 
from physical limitations that would prevent them from participating in containment activities. 
 



The Centers, Inc.  
The Joint Commission (formerly JCAHO) Accredited * Florida Corporation Not for Profit 

Have Questions? Call 291-5555 
 

The mission of the Centers is to offer a wide variety of behavioral health care services designed to help people 
of all ages reach their highest level of functioning. 

 
  

 

2 

SA Tech                                                 
SAARS             Marion     
Hourly Pay Range:  $ 8.25 – 8.75 (shift diff for 2nd & 3rd)   (1) 
Job Summary: This position is responsible for assisting the professional staff in the assurance of quality 
client care.  In addition to the provision of routine client care, the Technician's duties focus on reducing or 
minimizing the effects of substance abuse.  This person is also part of the multidisciplinary team providing 
treatment in accordance with the Substance Abuse Manual guidelines.  Topics include:  nature of the 
disease, nature of the addiction, family illness, dynamics, medical aspects of the addiction, values, morals, 
social skills, stress management, peer pressure, relationships, 12-Step recovery process, cannabis, cocaine, 
and alcohol knowledge. 
Minimum Requirements:  High School Diploma or equivalent.  Experience working with substance 
abuse/chemically dependent individuals preferred. 
 
Residential SA Tech - Pool                                 
Adolescent Residential SA Treatment   Citrus -All Shifts/Wknds        
Hourly Pay Range:  $ 9.25 - 9.75 (shift diff for 2nd & 3rd)       (5)     
Job Summary: This position is responsible for assisting the professional staff in the assurance of quality 
client care.  In addition to the provision of routine client care, duties focus on reducing or minimizing the 
effects of substance abuse as part of the multidisciplinary team providing treatment in accordance with the 
SA Manual guidelines.  Topics include:  nature of the disease, nature of the addiction, family illness, 
dynamics, medical aspects of the addiction, values, morals, social skills, stress management, peer pressure, 
relationships, 12-Step recovery process, cannabis, cocaine and alcohol knowledge.  Transporting clients.  
Minimum Requirements:  High School Diploma or equivalent with a minimum of 1 yr. experience 
working with substance abuse/chemically dependent individuals is required. 
 
Supported Employment Specialist  
Comprehensive Community Support  Citrus                  
Hourly Pay Range:  $ 9.00 – 10.00      (1) 
Job Summary: This position is responsible for teaching clients employability skills, self-esteem and 
developing job opportunities for them in the community within the framework of the Mental Health 
Recovery process.  Responsible for clients' job skills and interest, job placement, on the job training and 
follow along support to ensure long-term employment success.  This position will work as part of a team 
ensuring a continuity of care for clients. 
Minimum Requirements:  High School Diploma or equivalent with two years’ experience in working with 
the severely persistent, adult chronically mentally ill population. 
 

____Administrative Positions Available____ 
 
Licensed Risk Manager/Patient Safety Officer 
Administration                 Marion/Citrus 
Salary Range:  Submit Requirements                       (1)     
Job Summary: This position is responsible for the coordination of an effective safety program based on the 
Center's experience, laws and regulations.  This includes maintaining a safe physical environment, 
monitoring the worker's compensation program, reviewing safety policies and procedures, reviewing 
trends, and utilizing the accident investigation program.  This position also supervises the EOC Safety 
Officers. 
Minimum Requirements:  AA degree with three years related experience.  Must be licensed in Health Care 
Risk Management and/ or Licensed as a HCRM.  Computer proficient in word processing, spreadsheet 
systems, and detail oriented. 
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Program Assistant/Billing/Med Records  
Citrus County Services    Citrus                  
Hourly Pay Range:  $ 9.00 – 10.00      (1) 
Job Summary: This position is responsible for handling all reception and clerical duties for the Children's 
Outpatient Treatment Programs, including B-net and TBOSS in addition to shared responsibility for Billing 
and Medical Records. 
Minimum Requirements:  AA degree with two years related experience or High School diploma or GED 
equivalent with four years related experience to include data entry, accounts payable/receivable.  Must 
have excellent communication skills and interact with staff in a professional and diplomatic manner. 
 
 
Program Assistant II  (Floater)       
Acute Care Services/Emergency Services    Marion                  
Hourly Pay Range:  $ 9.00 – 10.00         (1) 
Job Summary: This position is responsible for managing the Acute Care Services (ACS) front lobby desk 
greeting visitors, clients & vendors.  Assisting the Administrative Mgr. of ACS with reports, day to day 
work overflow, and assuring all documents and forms are kept in stock.  This position is also responsible 
for assisting in a timely, accurate and complete input of all CMHC data for ACS, including client info, 
updates to individual and extended Service Activity Logs (SAL's) and contract data.  This position requires 
on-going education with the CMHC system, with insurance, Medicare, Medicaid, and contract 
requirements.  Determine insurance eligibility and benefit verification, obtain required authorization for 
services, collect insurance co pays, and determine financial assistance eligibility for various funding. 
Minimum Requirements:  AA Degree with two (2) years related experience, or High School Diploma or 
equivalent with four (4) years related experience in data entry including: general ledger, accounts 
payable/receivable, payroll.  Must have excellent communication skills and interact with staff in a 
professional and diplomatic manner.  Must be computer literate and demonstrate proficiency in Microsoft 
Windows and related Microsoft business related software.  
 
 
Insurance Authorization Specialist/Floater       
Finance         Marion                  
Hourly Pay Range:  $ 9.00 – 10.00         (1) 
Job Summary: As Insurance Authorization Specialist this position is also responsible to ensure all 
insurance authorizations are completed and monitor/track utilization based on eligibility and 
authorization criteria and resolve claim denials based on these issues.  As Billing Specialist Floater, this 
position is responsible for the timely, accurate, and complete input of all CMHC data for the designated 
program.  This data will include all client information, updates to individual and extended Service Activity 
Logs (SAL's) and contract data.  This position requires on-going education with the CMHC system, with 
insurance, Medicare, Medicaid, and contract requirements. 
Minimum Requirements:  AA Degree with two years related experience, or High School Diploma or 
equivalent with four years related experience in data entry including:  general ledger, accounts 
payable/receivable, payroll.  Must have excellent communication skills and interact with staff in a 
professional and diplomatic manner.  Must be computer literate and demonstrate proficiency in Microsoft 
Windows and related Microsoft business related software. 
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Program Assistant  
Citrus County Services    Citrus                  
Hourly Pay Range:  $ 9.00 – 10.00      (1) 
Job Summary: This position serves as primary telephone operator, scheduling clerk, cashier, and is 
responsible for tracking clients for the Lecanto facility.  Types correspondence and forms. 
Minimum Requirements:  High School diploma or equivalent with 2 years related experience or 
specialized training, good office skills, good telephone skills, good computer skills, i.e., word perfect, 
CMHC, etc., and type 35 WPM. 
 
Program Assistant PT/20-24       
Children’s Med Clinic       Marion                  
Hourly Pay Range:  $ 9.00 – 10.00 (No Benefits)     (1) 
Job Summary: This position serves as administrative support to the staff of the Children’s Medication 
Clinic.  Duties include but are not limited to preparing charts, assuring that all forms and documents are 
kept in stock, back-up for phones, and other duties as assigned.   
Minimum Requirements:  High School Diploma or equivalent with four two years related experience.  
Must have excellent communication skills and interact with staff in a professional and diplomatic manner.  
Must be computer literate and demonstrate proficiency in Microsoft Windows and related Microsoft 
business related software. Must be available to work four days per week in the afternoon. 
 
Medical Records Assistant/Transporter       
Medical Records       Marion                  
Hourly Pay Range:  $ 8.00 – 9.00         (1) 
Job Summary: This position is responsible to assemble, store and retrieve the Medical Records upon 
request of authorized staff.  Important to this position is maintaining a tracking system that names the 
location of the medical record. A top priority to this position is following Medical Record Security 
procedures.  The person who occupies this position must be flexible and capable of being multi-task 
oriented.  Must be capable of working in multiple locations in the records department.  Must have good 
reliable transportation. 
Minimum Requirements:  High school diploma or equivalent with two years’ experience, in general office 
procedures are preferred.  Basic computer knowledge. 
 

____Finance____ 
 
Compliance Analyst        
Finance         Marion                  
Salary Range:  $ 32,000 – 48,000          (1) 
Job Summary: The Compliance Analyst position reports to the Chief Financial Officer.  This position is 
responsible for the management, preparation and/or review of contracts, permanent records, and contract 
files; completing reports and application forms, as needed; managing and reconciling construction project 
documents and payment processing; handling bank liaison responsibilities; and preparation of monthly 
account analyses for general ledger accounts, as assigned.  This individual must complete projects within 
required deadlines,  communicate well with internal and external contracts, be able to maintain 
confidentiality, and have business software (Microsoft Outlook, Word and Excel) experience,  
organizational, and  communication skills. 
Minimum Requirements:  Master’s degree in accounting with three years general ledger experience, or 
equivalent combination of education and experience with a minimum of 6 years of related experience.  
Bachelor’s degree in accounting with 8 or more years’ experience will be considered. Requires 
organizational and time management skills. 
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Billing Specialist II         
Finance (At MLK Campus)      Marion                  
Hourly Pay Range:  $ 9.00 – 10.00          (1) 
Job Summary: This position is responsible for the timely, accurate, and complete input of all CMHC data.  
This data will include all clients information, updates individual and extended Service Activity Logs 
(SAL's) and contract data.  This position requires on-going education with the CMHC system, with 
insurance, Medicare, Medicaid, and contract requirements.  The Billing Specialist II will determine 
insurance eligibility and benefit verification, obtain required authorization for services, collect insurance 
copays.  This position will also determine financial assistance eligibility for various funding’s. 
Minimum Requirements: Associates Degree with two years related experience, or High School Diploma or 
equivalent with four years related experience in data entry including; general ledger, accounts 
payable/receivable, payroll.  Must have excellent communication skills and interact with staff in a 
professional and diplomatic manner.  Must be computer literate and demonstrate proficiency in Microsoft 
Windows and related Microsoft business related software.  Type a minimum of 40cwpm. 
 

____Dietary Position Available____ 
 
Assistant Cook         
Acute Care Services       Marion                  
Hourly Pay Range:  $ 7.67 – 8.25         (1) 
Job Summary: This position is responsible for assisting in the preparation of and serving of nutritious food 
which meets the Nutritional Standards recommended by Chapter 65D-13, Florida Administrative Codes, 
plus other duties associated with the cleanliness of the dietary department. 
Minimum Requirements:  HS Diploma or equivalent preferred.  Demonstrated ability to read on 8th grade 
level required. 
 

____Housekeeping Position Available____ 
 
Floor Care Specialist/Housekeeping      
Acute Care Services       Marion                  
Hourly Pay Range:  $8.50 – 10.00         (1) 
Job Summary: The primary responsibility of this position is to maintain the floors in the Acute Care 
Services building.  This is position is also responsible for the overall cleanliness of the Acute Care Services 
building.  Duties include but are not limited to Mop, Strip, Wax, dust, sanitize, windows, and trash. 
Minimum Requirements:  High school diploma or equivalent with one year related experience or 
specialized training. 
 

____Clinical Positions Available____ 
 
Psychiatrist 
Various Programs                    Marion/Citrus                
Submit Salary Requirement           (2)                              
Job Summary:  Psychiatric/medical treatment of clients in Inpatient or Outpatient programs.  
Minimum Requirements:  M.D. from an accredited college or university.  An approved residency in 
psychiatry.  Licensed to practice medicine in the State of Florida.  (Limited Licensure accepted temporarily).  
Experience in community mental health preferred. 
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Sr. Licensed Therapist 
Children’s Services       Marion                
Salary Range:  $ 42,000 – 48,000      (1)                              
Job Summary:  This position will provide assessments, outreach, individual, family therapy and groups to 
clients who meet criteria for outpatient services.  Also will complete child post-acute care assessment. 
CFARS and/or FARS certification is required for this position. 
Minimum Requirement:  Licensed Clinical Social Worker preferred or Licensed Mental Health Counselor 
with a minimum of 2 years related experience working with the mentally ill population.    Working 
knowledge and/or coursework in human growth and development and family systems theory. 
 
 
Licensed Therapist 
Children’s Services       Marion                
Salary Range:  $ 42,000 – 46,000      (2)                              
Job Summary:  This position will provide assessments, outreach, individual, family therapy and groups to 
clients who meet criteria for outpatient services.  Also will complete child post-acute care assessment. 
CFARS and/or FARS certification is required for this position. 
Minimum Requirement:  Licensed Clinical Social Worker preferred or Licensed Mental Health Counselor 
with a minimum of 2 years related experience working with the mentally ill population.  Working 
knowledge and/or coursework in human growth and development and family systems theory. 
 
 
Licensed Evaluator/Therapist 
Community Based Care      Marion                
Salary Range:  $ 42,000 – 46,000      (1)                              
Job Summary:  This position will provide assessments, outreach, individual and family therapy and groups 
to children and families involved in the child welfare system who meet criteria for services.  This position 
will work in Marion and/or Citrus County CBC offices.  CFARS and/or FARS certification is required.  The 
person in this position must have specialized training in trauma informed treatment. 
Minimum Requirement:  Licensed Clinical Social Worker preferred or Licensed Mental Health Counselor 
with a minimum of 2 years related experience working with the mentally ill population.    Working 
knowledge and/or coursework in human growth and development and family systems theory. 
 
 
Clubhouse Coordinator      
Adult Mental Health    Citrus                
Salary Range:  $ 32,000 – 38,000   (1)                              
Job Summary:  This position is responsible for working in partnership with the Clubhouse Advisory Board, 
the members (Clubhouse participants), staff and community leaders to continuously achieve the mission 
and goals of the Clubhouse Community.  The Coordinator is also responsible for managing the day-to-day 
operation of the Clubhouse including administration, finances, personnel and program development.  The 
position is responsible for engaging members and staff in all aspects of the clubhouse operation with an 
emphasis on a work-ordered day.  The position will assist with public relations, fundraising, 
communications, marketing, and quality assurance.  The position will require intensive training initially 
and ongoing training to stay involved in the international clubhouse movement. 
Minimum Requirement: Master's degree in a human service related field from an accredited college or 
university with minimum of five years working with people living with mental illness. 
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OP Therapist (Adult)    
Citrus County Services    Citrus                
Salary Range:  $ 32,000 – 36,000   (1)                          
Job Summary:  This position will provide assessments, outreach, individual and family therapy and groups 
to clients who meet criteria for outpatient services.  CFARS and/or FARS certification is required. 
Minimum Requirement: Master's degree in human service related discipline with 3 years of experience. 
Working knowledge and/or coursework in human growth and development and family systems theory. 
 
 
OP Therapist (Child)                                 
Citrus County Services    Citrus        
Salary Pay Range:  $ 32,000 – 36,000   (1)     
Job Summary: This position will provide assessments, outreach, individual and family therapy and groups 
to clients who meet criteria for outpatient services.  CFARS and/or FARS certification is required for this 
position. 
Minimum Requirements:  Master's degree in human service related discipline with 3 years of experience 
Working knowledge and/or coursework in human growth and development and family systems theory. 
 
 
MH/OP Therapist                                 
Adult Mental Health       Marion        
Salary Pay Range:  $ 32,000 – 36,000      (1)     
Job Summary: This position assists mentally ill adults in an outpatient or community based setting based 
on the needs of the client/agency, to receive assistance in identifying goals, making choices to promote 
resiliency and facilitate recovery while ensuring that wellness recovery action plan is initiated with the 
client and that focus is on the individual strengths and resources remain primary.  Assessments, individual, 
and group counseling.  Works as part of a team ensuring a continuity of care for clients that includes 
supportive services such as housing and employment with supervision. 
Minimum Requirements:  Master’s Degree from four-year University in Human Service related discipline 
with two years related experience.  
 
 
TBOSS Therapist                                 
Children’s Services       Marion        
Salary Pay Range:  $ 32,000 – 36,000      (5)     
Job Summary: This position is responsible for providing intensive therapeutic services to children ages 5-17 
who are referred by the Services Assessment Team (SAT) for residential placement.  Services are provided 
in the Child's IRT home or school with an average length of stay of 12 months. Maximum caseload of 28 for 
full-time employees and 14 for part-time employees.  CFARS and/or FARS certification is required. 
Minimum Requirements:  Master's degree in human service related field from a four year college or 
university with a broad knowledge of psychotherapeutic theory and practice Working knowledge of/or 
coursework in Human Growth and Development and Family Systems theory.  
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Child/Adolescent SA/OP Counselor (Masters) 
Children’s Substance Abuse      Marion                               
Hourly Pay Range:  $ 13.00 – 16.00     (1)         
Job Summary: The primary responsibility of the person working in this position is to provide individual, 
family, and group substance abuse treatment to children and adolescents referred through the school 
system, Department of Children and Families, Community Organizations and parents.  Additionally, 
clients with a substance abuse diagnosis being discharged from a crisis stabilization or Detox unit and 
clients receiving The Centers case management services will be given a high priority.  Must demonstrate 
group, individual and case management skills.  Provide treatment plans, assessments, and resources to best 
serve the population. Some evening work may be required. 
Minimum Requirements:  Master’s Degree in a field of Human Services with two years’ experience in 
substance abuse treatment, CAP (Certified Addictions Professional) preferred,  and three years’ experience 
in substance abuse treatment.  Substance abuse specific experience and a working knowledge of Human 
Growth Development or Coursework in same required. 
 
CRT Case Manager 
Crisis Response Team       Marion                               
Hourly Pay Range:  $ 13.00 – 14.28     (1)         
Job Summary: This position is responsible for assisting families that have referred to the Crisis Response 
Team for services by Department of Children and Families, local Child Protective Investigations Unit (PI) 
and other agencies.  The purpose is to refer children and families to the appropriate services needed and to 
assist them in maintaining their highest level of functioning.  
Minimum Requirements:  Bachelor's Degree in field of Human Services and minimum of one year 
experience working in case management and mental health field providing emergency services, screening 
and assessment and crisis intervention services with both adults and children.  Must have familiarity with 
the local dependency system and community resources. 
 
Residential SA Educator 
Adolescent Residential SA Treatment  Citrus                               
Hourly Pay Range:  $ 13.00 – 14.28  (1)         
Job Summary: This position assists individuals, families and significant others in the educational services.  
Assist individuals with special and specific needs, interactions and goals.  Teaches all lesson plans 
according to each county's requirements, i.e., math, social studies, science, English, etc. 
Minimum Requirements:  Masters or Bachelor’s Degree in a field of education or Human Services, with a 
Middle School or High School level State of FL teaching certification required (two or more certifications 
preferred). 
 
Children’s Case Manager 
Case Management Services   Citrus                               
Hourly Pay Range:  $ 13.00 – 14.28  (1)         
Job Summary:  This position is responsible for assisting assigned children who have serious emotional 
problems, their families and caretakers.  The purpose is to assist clients in maintaining their highest level of 
functioning in the environments which best meet their needs.  CFARS and/or FARS certification is required 
for this position.  Maximum caseload of 20. 
Minimum Requirements:  Bachelor's degree (B.A) from a four year college or university; and one year 
experience or Bachelor's degree in any field with 3 years’ experience. Must have course work, training, or 
experience that indicates a working knowledge of the developmental stages of children. 
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Visitation Coach 
Community Based Care   Citrus                               
Hourly Pay Range:  $ 13.00 – 14.28  (1)         
Job Summary: The primary focus of this position is to help provide information and guidance to parents to 
maximize the quality of the visits between parents and their children while the children are in out-of-home 
care. 
Minimum Requirements:  A Bachelor’s Degree in Social Services or related field and 2 years’ experience in 
providing social service, child development, family services or working in a childcare setting. 
 
B-Net Care Manager 
Behavioral Health - Children’s Services Citrus                               
Hourly Pay Range:  $ 13.00 – 14.28  (1)         
Job Summary:  This position is responsible for assisting assigned children in Citrus, Hernando and Sumter 
counties who have serious mental health problems who have been referred to Behavior Health Network 
Program (B-Net).  The purpose is to link the clients with the services needed to increase their level of 
functioning in the home and community. 
Minimum Requirements:  Master's degree in Human Services related discipline.  Two years’ experience in 
Child/Adolescent Substance Abuse treatment; or Bachelor's degree with five years’ experience working 
knowledge of Human Growth and Development or course work in same.  Must have course work, training 
and experience working with children with behavioral/mental health and/or substance abuse issues.  
Ability to relate to a variety of professionals such as those in mental health, medical, social services, 
criminal justice and other related disciplines. 
 

____Nursing Positions Available____ 
 
Certified Nursing Assistant         
Children’s Med Clinic       Marion                  
Hourly Pay Range:  $ 9.91 – 10.81         (1) 
Job Summary: This position will serve as medical assistant to psychiatrist in a clinic setting.  This position 
must possess strong medical transcriptionist skills, be familiar with medical terminology and type at least 
35 correct wpm.  Duties will include transcribing doctor's notes, greeting visitors, answering telephones, 
taking messages, performing light clerical work, chart review, making sue documentation is in charts, i.e., 
the client's age, sex, blood pressure, current/past medications, drug and alcohol use and abuse, diagnosis, 
co morbidities, and concurrently occurring conditions relevant laboratory values, allergies and past 
sensitivities, weight and height, pregnancy and lactation status (as appropriate), and any other information 
required by the organization for safe medication management.  Also making sure all medication is labeled 
with directions for client's family and that a log is kept. 
Minimum Requirements:  C.N.A. Certification with two years’ experience.  Must type at least 35 cwpm 
and be familiar with a variety of computer software programs. 
 
LPN, Medical Assistant                                 
Citrus Children’s Med Services  Citrus        
Hourly Pay:  $ 17.00    (1)     
Job Summary: This position will serve as LPN/Medical Assistant to Psychiatrist/ARNP in the Citrus 
County Children’s Outpatient Medication Management Clinic.  Duties include medication administration, 
storage, ordering and logging of medications, provide clinic visit information. 
Minimum Requirements:  Florida Licensed Practical Nurse.  Graduate from a State accredited School of 
Practical Nursing or two years of Medication Clinic experience. 
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LPN, Med Clinic Coordinator                                 
Children’s Services       Marion        
Hourly Pay:  $ 17.00        (1)     
Job Summary: This position manages the Centers' Children's Med Management Clinic, working closely 
with the Licensed Clinical Coordinator.  This position also will serve as medical assistant to the psychiatrist 
in a clinic setting. Duties include medication administration, storage, ordering and logging of medications.  
This person will update treatment plans, provide clinic visit information and conduct pain management 
assessments. This position will adhere to all B-Net, Medicaid, HMO, private insurance and Joint 
Commission standards.  The position must possess strong management skills, good people skills, 
knowledge of the medical transcription process, be familiar with medical terminology, and have a strong 
knowledge of Anti-psychotic and Anti-depressant medications.  Duties will also include reviewing all 
records to ensure documentation meets with the expectations of the Centers' contracts, state certification 
and licensing bodies, greeting visitors, making sure all phone messages are answered within 24 hours, 
making sure all Centers' policies/procedures are followed and making sure all staff are trained with 
competencies. 
Minimum Requirements:  Florida Licensed Practical Nurse.  Graduate from a State accredited School of 
Practical Nursing or two years of Medication Clinic experience. 
 
LPN (PRN/Pool)       Marion 
Acute Care Services                                    All Shifts/Weekends 
Hourly Pay Rate:  $ 19.00 Pool (+shift diff)                                    (4)                       
Job Summary: This position is responsible for assisting in the provision of quality direct and indirect client 
care in accordance with acceptable nursing practice.  In addition to traditional nursing care the Licensed 
Practical Nurse's duties focus on reducing or minimizing the effects of mental illness.  This person is also 
part of the team providing treatment in accordance with Acute Care Services program guidelines.  Being 
with clients at all times is a requirement of this position. 
Minimum Requirement:  Graduate from a State accredited School of Practical Nursing. Two years of 
Psychiatric Nursing Experience preferred, 1 year required. 
 
RN (PRN/Pool)        Marion 
Acute Care Services                                    All Shifts/Weekends 
Hourly Pay Rate:  $ 26.00 Pool (+shift diff)                                                           
Job Summary: This position is responsible for assuring quality patient care in accordance with acceptable 
practices.  In addition to traditional nursing care, the Registered Nurse duties focus on reducing or 
minimizing the effects of mental illness.  This position is part of a team providing treatment in accordance 
with Acute Care Services program guidelines.  This position is responsible for making client assignments to 
LPN’s, Mental Health Tech/Transporters and to assure that staff is accountable for their assignments.  
Minimum Requirement:  Graduate from a State accredited School of Nursing. BS Degree (preferred), AS or 
Diploma Degree accepted.  Two years of Psychiatric Nursing Experience preferred, 1 year required. 
 

___ Volunteer / Internship Opportunities ___ 
 

All internships, practicums, and/or volunteers must complete an application, 
and be processed for consideration through our Human Resource Department. 

DFWP/EOE Fax or e-mail resume to HR, the Centers, Inc.,  
(352) 291-5580, jobs@thecenters.us  

For more info visit www.thecenters.us     


